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Assessment Proforma for EXAMINATION PAPERS
Please refer to the University’s Assessment and Feedback Guide: 1.2 Assessment Moderation Procedures and 1.3 Effective Internal Moderation Practices 
	Name of School / Partner
(If partner, the module will need to be moderated by Link Tutor also)
	
	

	Module Name & Number 
	
	

	Academic Year & Semester / Block
	
	

	Exam description & length of exam (as per Module spec)
	
	

	Assessment Author
	
	

	Date sent to Internal Moderator
	
	



	Are the following included in the Examination Paper
	Yes
	No
	Comments (if applicable)

	     Assessment Number & Name
	
	
	

	     Date & Time of exam
	
	
	

	     Type of exams and any additional materials required
	
	
	

	     Number of questions and which questions to be answered
	
	
	

	     Is the Mark Allocation clear>
	
	
	

	     Is the examination presented in the standard format?

	
	
	

	      Do the exam questions reflect contemporary theory and / or practice?
	
	
	

	     Are the exam questions relevant for the student cohort in question?
	
	
	

	     Are the questions set at the correct level? Check correct verbs use the for level
	
	
	

	     Does the assessment cover the learning outcomes?
	
	
	

	    Does the assessment reflect contemporary theory and/or practice?
	
	
	

	    Is the assessment relevant for the student cohort in question?  
	
	
	

	     Is the activity set at the correct level? Check correct verbs used for the level
	
	
	

	     Are there assessment tools which aid the prevention of Academic Misconduct e.g critical personal reflection e.t.c
	
	
	

	     Are the questions clear and accurate?
	
	
	

	Are students given a reasonable opportunity to meet the learning outcomes and tasks within the time constraints set?
	
	
	

	

	Internal Moderator Name
	
	Date
	

	Please provide comments on the moderated examination and detail any changes that need to be made.
If there are additional information / data supplementary sheet . Please check for accuracy.







	Examination Author responses to moderator and detail any changes made.






	External  Moderator Name
	
	Date
	



	Please provide comments on the moderated examination and detail any changes that need to be made. (if this has been done on an email, please copy the email )








	Examination Author responses to external moderator and detail any changes made.









	Position
	Sign Off
	Date

	Internal Moderator
	
	

	External Moderator
	
	

	Programme Leader
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